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OUR MISSION
Woodland Montessori School fosters the natural spirit of inquiry and thrill of discovery 

within each child by upholding  the Montessori philosophy.

OUR GOALS
•  To support learning, which is best achieved within a social atmosphere that advocates each 

individual’s unique academic, physical and emotional development.
• To support an ongoing partnership between home and school within which independence, 

responsibility and self-esteem are fostered.
• To support a dedicated, certified staff in teaching the whole child in multi-age, family-like groupings, 

and a prepared classroom environment.
• To nurture responsible citizens who are respectful of each other and their environment and have 

the ability and desire to fulfill lifetime educational and social goals as members of their various 
communities, and to maintain the highest academic standards through a structured, individualized 
curriculum. 

• To ensure that community buildings and playgrounds are maintained in a manner that is orderly, 
safe, of good quality, enhances learning and reflects our Montessori philosophy.

RESPONSIBILITIES
In choosing Woodland Montessori School, our school and your family have formed a partnership with the 
purpose of providing the opportunities and environment for the successful development of your child. Our staff 
acknowledges that parents are the first and foremost educators of their children. Parents, together with teachers, 
are responsible for ensuring that effective learning takes place – we look forward to working with you to help 
your child bloom here at Woodland. Welcome to the Woodland Montessori community! 

Responsibilities of the School

• To provide an environment that is clean, safe and attractive.
• To maintain the standards and licensing required by State, County and City agencies.
• To provide a program that is stimulating, developmentally appropriate, and the best possible with our 

resources.
• To provide Montessori certified teachers who are exceptional in their guidance and caring, their 

commitment to professional growth and their openness to new ideas.

Responsibilities of the Parent

• To bring the child to school on time.
• To fulfill financial and legal obligations to the school promptly.
• To support both the school and the child:

- by attending parent meetings and conferences
- by keeping informed on goals and policies of the school
- by volunteering time and effort

• To ensure the continuation of the school for their own child by actively helping to build enrollment.

Responsibilities of the Child

• To fulfill his or her personal potential and to enjoy the special season of life we call childhood.
“Our aim is not merely to make the child understand, and still less to force him to memorize, 

but so to touch his imagination as to enthuse him to his inmost core.”
-Maria Montessori
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GENERAL INFORMATION

The Montessori Approach
The Montessori approach to education originated in the early 1900s by Maria Montessori, the first woman 
doctor in Italy.  Her educational ideas grew out of her experiences, first as a physician with mentally handicapped 
children, and later as an innovative organizer of daycare centers and schools for children of normal intelligence. 
The Montessori Method guides children through the “voyage of discovery.”  A vast array of specially designed 
educational equipment is introduced to the child by Montessori-certified teachers (facilitators) in an atmosphere 
that promotes personal responsibility, freedom of choice, problem-solving skills, self-esteem, love and respect.  
Here at Woodland Montessori, we proudly uphold these principles and theories. 

Dr. Montessori’s ideas were forerunners of contemporary ideas we know as “individualized learning” and the 
“open-classroom structure.”  Among Montessori’s original contributions are:

1) The identification of early childhood as a distinct period of life, with certain specific needs and characteristics 
of its own.

2) The idea of “sensitive periods” of development during which a child is highly receptive to certain learnings.
3) The emphasis on concrete materials for the teaching of concepts.
4) Recognition of the importance of repetitive behavior associated with emerging mental abilities.
5) The basic design for an educational environment which fosters the development of autonomy in the 

individual and recognizes the interdependence of freedom and discipline.

Montessori schools have long been established in many other countries, including Italy, Holland and India.  A 
new wave of American interest began in 1958, when Nancy McCormick Rambusch opened the Whitby School in 
Greenwich, Connecticut.  The number of Montessori schools in the United States has since grown to more than 
2,000.

Principles (The Woodland Montessori Version)
Once you begin to get acquainted with more than one Montessori teacher or school, you may also begin to realize 
that different individuals or schools interpret Montessori in different ways.  There is no copyright to either the 
Montessori name or, fortunately, the Montessori ideas.  Although this makes possible a widespread application 
of Montessori’s theories, it also allows for a great deal of public confusion as to what Montessori education is all 
about – since there can be as many versions of “the truth” as there are people involved in Montessori.

Must one use only materials which were designed (or sanctified) by Maria herself or can other materials 
be included?  Is a school “Montessori” if it uses the materials, or is the way they are used special, too?  Is it 
“Montessori” to encourage children to explore the materials, or must each task be performed only in certain 
ways?  If a child has trouble getting interested, does it mean he’s just not “the type” for Montessori, or that the 
teacher has neglected him, or that he is somehow abnormal?

As you can see, there is potential for disagreement about basic identity elements for the Montessori approach, 
even among professional Montessorians.

In this section, we wish to set forth to parents our view of Montessori in an effort to reduce confusion, build 
understanding and minimize conflict between home and school.

At Woodland Montessori, we believe that Dr. Maria Montessori, on the basis of astute observation and tremendous 
insight, developed an integrated educational scheme which is still the best starting place available to early childhood 
programs.  Building on the knowledge of physical development available to medical science at the time, she 
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proceeded to build an intuitive grasp of the corresponding cognitive (mental) development, and a recognition of 
its interaction with social and emotional factors.

Jean Piaget, the Swiss epistemologist whose work pioneered the field of cognitive psychology, provided support 
for many of Montessori’s insights.  Erik Erikson’s characterizations of social-emotional growth phases fit with 
Montessori’s description of child needs during the early childhood period.

Modern psychology is still in the process of discovering and verifying knowledge about the complex phenomenon 
of human learning.  As the body of knowledge grows, we find most of Montessori’s insights are supported, 
particularly in the area of how a person learns.

The philosophy and implementation of the Woodland Montessori School starts with Montessori’s insights and 
builds with new information as it becomes available.  In our view, one goal underlies our whole approach:

To promote the child’s growth toward autonomy (a state of being that is capable of self-nurturing 
and self-government of both personal and social responsibility).

Montessori’s concern about the world’s problems led to her vision of the “ideal adult” as an informed person who 
could think for himself and do for himself, as well as take his share of social responsibility, in short, an autonomous 
being.  She structured her method of education to facilitate such a person.

Embracing Diversity
The Montessori philosophy embraces and celebrates the rich cultural diversity of our world. Diversity, equality and 
respect among our students and staff are all priorities at Woodland Montessori. In our classrooms, we actively 
teach racial and gender equality and religious tolerance.

School Affiliation and Teacher Education
There are some nationally known organizations that train teachers and certify schools as members.  One such 
organization is the Association Montessori Internationale (known as AMI), a European-based continuance of Maria 
Montessori’s original teacher training organization. AMI was headed by Maria’s son, Mario, until his death in 1982.

Another nationally recognized organization is the American Montessori Society (AMS), founded in 1960 by Nancy 
McCormick Rambusch in response to the overwhelming public demand for more information about Montessori 
education.  Today, AMS is a national, nonprofit, tax-exempt organization dedicated to promoting better education 
for all children through teaching strategies consistent with the Montessori system and the incorporation of the 
Montessori approach into the framework of American education. 

AMS is a self-supporting membership organization comprised of schools (public, private and parochial), teachers, 
administrators, educators, teacher education programs and parents.  It is the largest Montessori organization in 
the world with more than 10,000 members.  AMS acts as a consultation service for the benefit of its affiliates.  
Woodland Montessori has the distinction of being the only AMS full member school in the Flathead Valley.  Our 
teacher education program, Montana Montessori Teacher Education Institute (MMTEI), has been affiliated with 
AMS for more than 30 years.  Terry and Sally Welder hosted the AMS Head’s retreat in 1993.  In 2014, MMTEI 
was inspected on-site for accreditation purposes and maintains accreditation by the Montessori Accreditation 
Commission for Teacher Education (MACTE).
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PROGRAM INFORMATION

Our Staff
Office & Support Staff

Sally Welder – Founder / Director
Sally attended Gonzaga University and received her B.S. in Child Psychology from the University of 
Minnesota. She completed her Montessori Early Childhood training and received her certificate in 
June of 1972. Sally taught at the Flathead Montessori School until 1977.  Sally and her husband, 
Terry, began the Kalispell Montessori Center in 1977 and they have been co-administrators 
since that time. Sally has done additional graduate work in the field of education and business 
management at the University of Montana. Sally has been treasurer of the Flathead Child Care 
Association, instrumental in forming the Montana Montessori Educators Organization and a 
past president to Glacier National Park Associates. In 1993, Terry and Sally were hosts to the 
American Montessori Society heads of school retreat in Whitefish.  Sally is also the director of 
our teacher education program and an evaluator for the Montessori Accreditation Council on 
Teacher Education (MACTE).

Kara Kress – Curriculum Director
Kara holds a B.A. in Sociology from the University of Colorado, Boulder (2000) and an AMS Early 
Childhood Montessori Credential. After many years working in various children’s programs, she 
began teaching at Woodland Montessori in 2005. Following a break from 2007-2010, she has 
returned to the classroom and now also enjoys being a Montessori parent.

Tracy Denton – Assistant Administrator
With daughters who attended both Woodland Montessori and Kalispell Montessori Elementary, 
Tracy has been an active part of this community since 2001. She brings a love of the philosophy 
and a first-hand understanding of our system. Tracy also brings more than 30 years experience in 
office management, human resources, bookkeeping and customer service to our administrative 
team. Along with her family, Tracy’s passions include reading and working in her flower gardens.  
She loves being a part of Woodland and watching your children bloom here just as her daughters 
did.

Chelsey Sanford – Communications Director
Chelsey joined the Woodland Montessori staff in 2019. Chelsey grew up in Madison, WI and 
received her B.A. in Religious Studies and Conflict Resolution from DePaul University in 2015. She 
has lived in different parts of the U.S., but is excited to now call Kalispell home. After spending 
several years as a social worker in long-term care, Chelsey looks forward to growing and gaining 
new experiences here at WMS. Outside of work, Chelsey loves hiking and kayaking, or curling 
up with a good book and her dog.

Toni Mickow – Campus Cook & Assistant Teacher 
Toni grew up in Oregon, but found her way to Montana 22 years ago.  Besides her love for 
cooking, Toni finds pleasure in hiking in the summer and snowshoeing in the winter with her four 
children.  She joins the Woodland community this year as campus cook and assistant teacher.
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Teaching Staff

Andrea Johnson – Early Childhood Lead Teacher
Andrea moved to Kalispell from her native Mexico in 2010. In 2011 she joined the Woodland 
family as a Spanish teacher and while doing so found a new passion in teaching young children. 
She decided to pursue a career in education and received her Early Childhood Certification 
through Montana Montessori Teacher Education Institute in 2016. Andrea is also a Montessori 
parent to her two children. She is very excited to share her language and culture with our 
community!

Jen Cozad – Early Childhood Lead Teacher
Jen Cozad joins the Woodland Montessori School community from Chicago, IL, where she has 
lived with her family for the past 18 years. Jen’s in-laws live just south of Bigfork, and she and 
her family are thrilled to now reside nearby.  Jen is an AMS certified, 3-6 teacher with 15 years of 
teaching experience. Before discovering Montessori, Jen completed her undergraduate degree 
at the University of Maryland, College Park, where she majored in Dance. Jen often draws on her 
dance background when working with students and weaves her love of movement and creative 
expression into her classroom. Jen is also pursuing her Masters in Early Childhood Education 
with a concentration in Social and Emotional Learning from the Erikson Institute in Chicago.  

Karen Pogorzelski – Early Childhood Lead Teacher
Karen joined the Woodland staff in January 2018 as an Assistant Teacher in Linden class. In 
March 2018, she also became the Music Teacher for the whole school. She recently completed 
her American Montessori Society Early Childhood Credential through the Montana Montessori 
Teacher Education Program. Karen taught for many years in Sandpoint, Idaho, at the Music 
Conservatory of Sandpoint and Twin Eagles Wilderness School. Since moving back to Montana, 
she partners locally with the North Valley Music School and Ravenwood Outdoor Learning 
Center. Karen is inspired by how the Montessori philosophy supports children’s independence 
and passions. She is excited to step into the Lead Teacher position in the Linden classroom this 
year, and to nurture the children’s personal growth and love for learning.

Kris Reed – Early Learners Lead Teacher
Kris completed her Early Childhood Montessori training in Kalispell. She has been in early 
childhood education for 19 years. Kris has developed and taught preschool curriculum, and 
has completed coursework in the following areas: Infant Toddler Care Giver, Early Childhood 
Leadership Connection, Assessments, Curriculum and Beginning Sign Language. She previously 
ran a day camp for children and volunteered in Special Education Classes. Kris enjoys watching 
the growth of each child and sharing their enthusiasm for learning. She joined our staff in 2015.
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Heidi England – Co-Teacher
Heidi is a native Montanan who has been a part of the Flathead Valley community for a number 
of years. She has raised four children, and has a granddaughter who started at Woodland 
Montessori in 2013 and stayed through her kindergarten year. Heidi joined the Woodland 
Montessori team in 2014 as our school cook. Once we learned how wonderful she is with the 
children, we snagged her as an assistant teacher for Apple class!

Jes Brown – Jes Brown – Co-TeacherCo-Teacher
Jes comes to Woodland amid a varied career including working in the technology industry and 
teaching in Japan. He likes to say that tech executives and early learners have similar needs 
and dispositions, but he prefers the company of the latter. A Washington native, Jes moved to 
Kalispell with his Montanan wife and their beloved yellow Labrador—who had his own dramatic 
career change when he failed guide dog training—in 2018. He enjoys drumming, maintaining 
Woodland’s tricycle fleet and exploring the Flathead Valley by foot, pedal and paddle.

Kirsten Dunn – Co-Teacher
 Kirsten moved to Kalispell in 2013 from Germany. Being a Montessori mom herself, Kirsten has 

witnessed the profound effect a Montessori Education has on children. Kirsten joined Woodland 
as a substitute teacher in 2019 and feels privileged to join the staff as a co-teacher to such 
an amazing group of kids. Kirsten is also excited to begin her journey to become a certified 
Montessori teacher through the Montessori Teacher Education Program in the coming year! 
Outside of work, she enjoys the outdoors, cooking, reading, homemaking, and spending quality 
time with her family.  

Alyssa Morales – Co-Teacher
Alyssa hails from Arlington, TX and received her BFA in Dance from Sam Houston State University 
in 2015. She pursued dance and business on the East Coast and then the Midwest before settling 
in Montana in 2018. Alyssa’s passion for the arts and teaching has led her to pursue Early 
Childhood Education and she is thrilled to begin her journey with the Woodland Montessori 
community. Forever a dancer, she cherishes her students at the Creative Arts Dance Studio in 
Eureka, MT, where she teaches classical ballet. In her free time, Alyssa enjoys baking yummy 
treats and playing her ukulele.

Hannah Stahlberg – Co-Teacher
Hannah was born and raised here in the Flathead Valley and has eight years of experience in 
the childcare field. She feels that being a part of the childcare community is a privilege more 
than a job and looks forward to joining the Montessori team! Outside of work she enjoys hiking, 
music, and spending time with family and friends. Hannah also have a puppy named Miko that 
she will not hesitate to share about!
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Life in the Classroom at Woodland Montessori School
A typical Montessori classroom contains children within a three-year range (i.e. 3 to 6 year olds), adults who guide 
and facilitate rather than direct, and a wide variety of materials and activities that are structured in a sequential 
manner to facilitate natural development and to communicate concepts basic to our culture.  The uniqueness of 
the Montessori approach to education is immediately apparent as each child chooses his own work, receives a 
teacher demonstration if needed, uses his chosen materials independently, and then returns them to their place 
on the shelf.

Daily Activities
This is a broad overview, as each classroom maintains its own daily schedule. 

 
7:30-8:45.............................................................Before School Care
8:45 .......................................................................................... Circle
9:00-11:00 .......................................................................Work Time
11:00  ..................................................................................Clean Up
11:15  .......................................................................................Lunch
11:45  ...........................................................................Outside Time 
12:30 ...................................................................... Quiet Story Time
12:45-2:45 .......................................................................Work Time
2:45-3:00.............................................................................Clean Up
3:00 ................................................................ Outside Time/Pick Up
3:10-5:30............................................................... After School Care

The Early Childhood Classroom
The child who enters our Montessori school for the first time is exploring, watching, testing, sensing and 
manipulating.  Over a period of time, they gradually move toward what Montessori calls “normalization.”  Their 
interactions with the teacher and the environment are building the level of their skill and control, and they become 
absorbed, mentally and physically, in their work. This process of developing concentration and independence 
culminates in an explosion of learning; the sequence from concrete manipulation of the materials to abstract 
reasoning gives the child an understanding not simply of the answer, but of the questions and the learning process 
as well.

The rate at which our early childhood children move to this normalized state varies from child to child, but every 
step in the sequence is important.  The teacher is continually observing, arranging and modifying the classroom 
to allow this flow of learning activity.  Because of this ongoing process, and because each child has a unique place 
in our group, we are firmly committed to the concept of Montessori as a five day a week program.

Early Childhood Goals & Objectives
Goal: To support the pre-primary child’s fulfillment of abilities and achievement of age-appropriate skills in 
the following developmental areas:  gross-motor, fine-motor, perceptual, quantitative, language, cultural and 
personal-social.

Objectives: 
Gross-Motor Development -- The child will be able to use basic movement patterns appropriate to age, including:  
walk, run, jump, broad jump, balance, throw, catch, gallop, skip, move to rhythm, alternate feet and carry.  This 
is done outdoors and as circle (group) activities.

Fine-Motor Development -- The child will be able to develop and refine small-muscle coordination through the use 
of self-help skills, household tools and art materials.  This is referred to as the Practical Life area in a Montessori 
classroom.
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Perceptual Development / Sensorial -- The child will be able to perform tasks that aid the refinement of sensory 
discrimination, patterning, organization and associated vocabulary.

Quantitative Development / Math -- The child will be able to exercise his/her capacities for understanding concepts 
of local grouping, counting, cardinal and ordinal numbers, numeral recognition, the decimal system, operations 
and measurement.

Language Development -- The child will be able to refine and expand age-appropriate language abilities in all 
modalities – listening, speaking, writing and reading – as demonstrated by performance of related tasks, including:  
gives personal data, names body parts, comprehends directions, names pictures, uses word skills (plurals, opposites, 
rhyming words, listens to stories, shares verbally, dictates, auditory analysis of words, identifies initial sounds of 
words, spontaneous writing, initial sounds from pictures, composes words, sequences pictures, gives sound for 
letter, recognizes sight words, reads.

The Science and Social Studies area of a Montessori classroom, also known as the Cultural The Science and Social Studies area of a Montessori classroom, also known as the Cultural learning area, includes 
presentations and age-appropriate activities in the subjects of zoology/botany (includes differences and similarities 
in fish, amphibians, reptiles, birds, mammals and the plant kingdom), astronomy/physical science (fundamental 
concepts of astronomy, geology, physics, and chemistry), geography/history (concepts of air, water, the earth, 
land formations; history format includes countries, flags and national costumes) and music (singing, rhythms, 
creative music and listening).

The Early Learner Classroom
This classroom is a first step into a Montessori environment for children just emerging from toddlerhood, ages 
24 months through three years old.  The chairs, tables and shelves are smaller, presentations are shorter and 
materials on shelves are geared specifically for these youngest early childhood children.  It may be that children 
here are not yet toilet independent. The ratio of children to adults is maintained at 6:1 in this environment.  
Although the goals and objectives are virtually the same as the Early Childhood classrooms, children under three 
always begin here.

THE FIRST DAYS

When a child starts school for the first time, it’s likely that both child and parent will experience mixed feelings. 
It is normal for the child to feel positive and excited about venturing out into the world beyond home, and to 
be attached to the other children and the interesting things to do at school.  Likewise, it is normal for parents to 
want the child to have playmates and the social and intellectual stimulation that school can provide. 

It is also normal for both to have some negative feelings right along with the positive ones. The child may feel 
afraid that he may not be safe without mother, anxious about controlling himself (without the familiar safeguard 
of the parental presence); he may even wonder if he is still loved or feel angry about having to endure this new 
anxiety.  The sadness at being parted for a while from his parent may come rushing over him at the moment when 
he says “goodbye” at the school door.

The parent may, to his or her surprise, have many of the same negative feelings.  He or she has arrived at this 
choice carefully, sure that Montessori is just what the child needs, and perhaps looking forward to a little freedom 
for the first time in three years.  Yet, when the first day comes, he or she, too is filled with uneasiness, especially 
if the child looks downcast or even cries a little.  Do the teachers here really know what they’re doing?  Maybe 
this child is too young after all.  Underneath this layer may be some deeper fears, not even conscious:
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• This child who has defined his or her identity as “mother” or “father” is growing up, so who is he or she 
now?

• The house will seem so empty while the child is at school.
• He or she misses the child and feels a bit lonely already.
• Will he or she still be needed?
• Why can’t his or her spouse understand how upset he or she is about this?

In short, both parent and child are experiencing normal feelings of fear, sadness and anger associated with 
separation.  Recognizing these feelings and resolving them may be the most important tasks to be accomplished 
all year.  This first separation will be the prototype for all those that follow in the child’s lifetime.  If negative 
feelings are denied and suppressed now, they may be harbored for years to come, an impediment to the child’s 
healthy development and ability to learn.  If his heart is home with his mother, his mind and body can’t take full 
advantage of being at school.

Some Signs of Separation Anxiety
For Children:

• says they don’t want to go to school
• resists getting ready in the morning
• cries when their parent leaves the school
• wanders instead of choosing something to do
• avoids teachers
• withdraws into thumb-sucking or wets pants
• when the parent comes for pick-up, runs away or wants to stay and play (it’s your turn to wait, as they have
• waited for you.)
• complains to the parent that they are afraid of the other children or that others hurt him
• gets angry with parents or siblings (about very little)
• complains of a tummy ache before school

For Parents:
• finding reasons for being late to school
• needing to “explain” the child to the teachers
• feeling overly critical of the teachers
• ashamed or angry if the child cries
• trying to leave school without saying “goodbye”
• saying “goodbye” more than once a day
• frustration at not knowing what the child did at school today
• asking teachers “how he/she did” each day
• staying with the child at school beyond the first few days
• getting angry with spouse, child or self (about very little)

What To Do?
Be prepared.  Know in advance that some of these feelings are normal, and know their signs.  If you have decided 
your child is ready and have taken care to choose a school you can trust, then relax and rely on the judgment you 
made at a less trying moment to carry you through the separation period.

Decide ahead on how you’ll handle the first few days, and let both the child and teachers know.  When you drop 
your child off at school, emphasize when you’ll be back for him, and what will happen after that.  

Be honest with your feelings.  If it is hard to say goodbye, then let it be hard.  Phony cheerfulness won’t make it 
go away faster.
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Let your child have his feelings.  Let him know it is okay to feel sad, or scared, or mad – and still go to school.

Give support with your positive expectations.  Remember that you are happy that he can go to school, that he 
will have other kids to play with, and that you expect him to like it as you do.

Let him walk into school, as this will give him a feeling of independence.  Carrying him into school will make him 
feel like a baby.

Give special attention at home for a while.  Set aside some “loving time” just for him every day, so he can count 
on it.

SCHOOL INFORMATION

Office
School correspondence and telephone calls will be handled through the school office between the hours of 
8:30am-5:00pm Monday-Friday.  The school phone number is (406) 755-3824 and the school fax number is (406) 
755-7234.  Our e-mail address is woodland@mtmontessori.com.

We will have staff in the office during the above hours to answer questions.  Please feel free to call us during this 
time.  Teachers will not be available to come to the phone during class hours, but messages will be relayed and 
your call will be returned.

Class Sessions
Early Learner & Early Childhood Sessions

3, 4 and 5- day schedule options available
• Half Day: 8:45 a.m.–12:25 p.m., Mon – Fri 
• Full Day: 8:45 a.m.–3:00 p.m., Mon – Fri
For information on pricing, please see the Fee & Payment Schedule, p. 30 p. 30 

Student Records - Immunizations & Emergency Contact
Immunization records and Emergency Contact information MUST be provided for each child prior to a child’s first 
day at school.  Emergency Contact information must be submitted annually.

If immunizations are found to be behind schedule, families will be notified and immunizations must be brought 
current before the child can attend.  If bringing immunizations current means multiple administrations, a conditional 
attendance (a schedule devised by the child’s health care provider) must be presented to the office.  

Immunization Exemptions can be accepted in some cases.  Appropriate paperwork must be provided and each 
case will be reviewed for feasibility.  It may be possible for an exempt child to attend Woodland Montessori 
School if admission falls within the guidelines of daycare licensing and preschool provisions.  In the event that an 
immunization exempt child is known to have been exposed to diphtheria, pertussis (whooping cough), tetanus, 
polio, rubella, mumps, measles or chicken pox, she or he should not attend school until the risk of contracting 
or transmitting the disease is past.  She or he may be excluded from school if there is an outbreak of any of the 
above-mentioned diseases until she or he is no longer at risk for contracting or transmitting that disease. Parents 
have the right to inspect and review their children’s educational records.



Page 11 Woodland Montessori School Parent Handbook Revised 7/2019

Recommended Schedules
Parents frequently ask why we recommend a five-day program for 3-6 year olds and extended-day (12:15-3:00) 
for kindergarten-aged children.  The Montessori method is quite different from the traditional classrooms most 
of us were educated in.  Children are given time to develop independence, concentration, coordination (both 
large- and small-motor) and a sense of order.  This is done through your child’s involvement with the marvelous 
Montessori materials and the teachers working as facilitators to engage your child.  For the majority of each day 
at Montessori, your child will be making choices about what interesting activity he she will engage in.  Each day 
builds on another and each activity builds in complexity, too.  Therefore, consistency is important.

Your child will not be sitting in a desk for the duration of the day while the teacher uses flash cards.  In traditional 
kindergarten, activities are teacher-directed and change every 20 minutes based on the teacher’s schedule.  At 
Montessori, your child will have time each day to moves at his or her pace.  This may take longer, but the benefits 
are immense.  He or she will enjoy enrichment activities which will be planned in the afternoon with some or all 
of the kindergartners, including field trips, swimming lessons, art and music.

School Supplies 
General school supplies will be purchased by the school in bulk and included in the yearly school supply fee.  
Please send your child to school on the first day with these personal items:
 • a small plant
 • a picture of your family
 • a change of clothes (three changes for Early Learners) in a plastic shoebox-sized container
 • slippers or indoor shoes
 • a small blanket and small pillow or stuffed animal for children who nap 

Adverse Weather School Closures
In the event of adverse weather conditions, please listen to the radio for school closure or schedule adjustment 
announcements. We follow School District 5 – when School District 5 closes, starts late, or dismisses early, we 
do as well.

Childcare
Our Early Childhood Montessori program is offered between the hours of 8:45 a.m. and 3 p.m. In addition to 
being a private preschool and kindergarten program, we are a licensed daycare facility. We offer childcare for 
enrolled students before and after the school day. Woodland Montessori School complies with all State and Federal 
regulations concerning daycare facilities.  The required ratios are followed in the daycare center.

Occasional Childcare
For the convenience of Montessori families, occasional childcare is available to children who are enrolled in the 
Montessori School.  These charges will be added to your monthly statement.  It is important that you give us 
advance notice when you use our “drop-in” service as we must keep adult/child ratios at the correct levels.

Loving Our Staff
We love our staff and know you do, too!  It may be tempting to approach our staff to work for you during vacations, 
weekends or evenings, but we feel that this type of side employment takes away from the program here at 
Montessori.  Our staff work exceptionally hard and need their time off to re-energize, so please do not approach 
them for side jobs.  However, the office may be able to offer other suggestions if you are interested.

AttendanceAttendance
Below you will find our policy for a typical school year. In order to comply with our precautionary coronavirus measures, 
these policies may look different this year. Be sure to read your weekly Communicator newsletter, as updates to school 
polices will be announced there as needed. Thank you for your understanding!
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Computerized Check-in/out SystemComputerized Check-in/out System: Every child must be checked in and out every day they are in attendance by : Every child must be checked in and out every day they are in attendance by 
a parent or authorized person using our Procare Software. Each building is equipped with a computer as a check a parent or authorized person using our Procare Software. Each building is equipped with a computer as a check 
in/out station. We can bypass the fingerprint reader using a four-digit “Personal ID Number” and a four-digit in/out station. We can bypass the fingerprint reader using a four-digit “Personal ID Number” and a four-digit 
“Password” (eight digits total). Please ask any staff member for assistance with the system if needed. In addition “Password” (eight digits total). Please ask any staff member for assistance with the system if needed. In addition 
to the computerized check in/out, please acknowledge a teacher as you drop off or pick up your child/ren. to the computerized check in/out, please acknowledge a teacher as you drop off or pick up your child/ren. 

The computer system can be used to send messages from the office to families (individual or campus-wide) – 
please watch for messages and be sure to finish the check-in/out process completely when a message is present.  

Children MUST be checked in and out every day. It is very important for the office staff to know how many children 
are on campus at all times. When the parent forgets to check their child in or out, the office staff has to do a lot 
of leg work to find out if a child is truly on campus. To offset this extra work, each missed check in or out after 
the first one each month will incur a $5 charge (there is a two-week grace period at the beginning of the school 
year).  If you are having any trouble checking in or out, please see the office right away. 

Daily Attendance: In addition to daily sign in/out requirements, each classroom will have daily attendance taken. The 
daily attendance form will be kept in each classroom and used in the event of an emergency or taken on a field trip. 
Each classroom teacher is responsible for ensuring each child in attendance is accounted for throughout the day. 

Photo Policy
Photo documentation of children in classrooms, on the playground and at school events is used in the process of 
student record-keeping.  These photos subsequently are used in parent-teacher conference write-ups, and may 
also be used in school newsletters, communications, website or in a school yearbook.  

Occasionally, photos will be used in outside advertising media (brochures, newspaper ads, flyers, website, etc.).  
WMS will attempt to notify families when a picture of their child is being considered for this purpose.  Names will 
not be associated with photos used in this capacity.  Families declining permission of the use of photos of their 
child/ren in this type of advertising must submit such a request in writing.

Transportation
Transportation is the responsibility of the parents.  Those desiring car pools will be provided a class list.  As car 
pools are formed, those parents involved should meet to establish rules for conduct in the car pool.

If someone other than a regular driver is transporting the child/ren, the office must receive a call or a written 
note.  CHILDREN WILL NOT BE RELEASED TO AN UNAUTHORIZED PERSON.

Punctuality
Children need to arrive on time to school. The school’s hours are 7:30am to 5:30pm (hours are subject to change The school’s hours are 7:30am to 5:30pm (hours are subject to change 
due to enrollment needs) and the school day is 8:45am - 3:00pm. There is a 10-minute grace period before due to enrollment needs) and the school day is 8:45am - 3:00pm. There is a 10-minute grace period before 
school starts and 5 minute grace period after school ends. school starts and 5 minute grace period after school ends. Please make sure your child arrives and leaves during 
these times. Teachers spend the time immediately before and after class handling record-keeping, cleaning and 
preparing the classroom and discussing child progress. It is absolutely essential that they have this time free for 
these duties.  

If your child is at school more than 10 minutes before or 5 minutes after a session of your child’s scheduled times, 
he/she will be placed in childcare and you will be billed accordingly.  There is a $5.00 charge for late pick-ups, in 

While we greatly value the development of independence,  the time clocks need to be 
adult-operated only. This aids in the reinforcement of boundary recognition.
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addition to the $8.35 per hour drop-in rate (with a minimum charge of one hour).  Please give us advanced notice 
if you would like to use the childcare at any time as the adult/child ratios must be kept at the correct levels. 
If your child is not picked up by 5:30pm, you will be billed a $5.00 late pick up fee in addition to $1.00 per minute 
for every minute after that (i.e. 5:40pm pickup, you will be billed $10.00).  The staff would appreciate a call from 
a parent if they cannot be here by 5:30pm to pick up their child.  Staff and the child are more comfortable if they 
know the child hasn’t been forgotten.  Woodland Montessori pays fees charged for late pick up in full to the staff 
member attending at the time of pick up.

Morning Drop-Off & Parking LotMorning Drop-Off & Parking Lot
In order to assist with the flow of traffic, the school’s start of day routine, and the safety of others we ask that 
you follow the guidelines listed below:

• Please do not detain the teacher, aide/assistant,or intern as they are responsible for the other children 
in their class or on the playground, and cannot engage in long conversations with parents at this time. If 
contacting the teacher is necessary in the mornings, please write a message and put it in one of the black 
plastic wall pockets or give it to the greeter to pass on. The safety of the children is our first concern.

• Children can be confused about who is “in charge” when both parents and teachers are at school.  
- As soon as your child arrives at school, he or she is our responsibility.
- When you arrive to pick your child up, he or she is your responsibility.

• Please only park in designated areas (see the school map, p. 31p. 31). Do not block any of the area around the 
island or in front of the mailbox. If you must get out of your vehicle, please pull into one of the designated 
parking areas.

• Be Idle-Free, Turn the Key! Please turn off all vehicles while in the parking lot. This is not only a matter of 
courtesy to eliminate the noise and smell of a running vehicle, but it is also a matter of safety.

• Please help us keep the traffic flowing smoothly. Our cubby areas are too small to be used as gathering 
places and the parking lot is visible to children and may cause distraction. Parents are welcome to use the 
library if a conversation place is needed.

• Once it gets cool, there is the temptation to leave a sibling in a running car to keep the heater going.  If 
it is necessary to not remove another child from your vehicle, we urge you to use the valet drop-off from 
8:35-8:45 a.m. to avoid the issue altogether.

ValetValet
When your child is comfortable with the school routine, we ask that you pull into the circular drive and wait for 
someone to help your child out of the car and into the classroom or onto the playground.  We will greet you 
and your child from 8:35 to 8:45 a.m. in the parking lot and check them in. This keeps traffic moving smoothly, 
reduces the risk of anyone being injured or accidents caused by cars backing out of parking spaces during high-
traffic times (drop-off and pick-up).

Keyless Entry
In order to provide increased security for our after-care program, we now have a keyless entry lock on the Apple/
Birch building. The code will be distributed at Parent Orientation and in the weekly Communicator. Please do not   
let children have or enter the code.

Gates
Our gates and fences represent the physical boundaries of the school.  In the interest of safety, it is extremely 
important for children to recognize and respect those boundaries.  To reinforce that recognition and respect, we 
thank you for remembering that the gates should only be operated by adults, and to close and latch them when 
you pass in or out. 
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Peace, Grace and Courtesy
The Montessori focus on peace, grace and courtesy enables our students to make intellectual and emotional 
growth each day.  Maria Montessori described this process by stating, “It is interesting to see how little by little, 
these (children) become aware of forming a community which behaves as such….  Once they have reached this 
level, the children no longer act thoughtlessly, but put the group first and try to succeed for its benefit.”  This is 
an ongoing experience in each classroom community. 

“Preventing conflicts is the work of politics; establishing peace is the work of education.”
- Maria Montessori

Conflict Resolution 
Learning to cooperate and problem solve are ongoing and essential parts of each child’s day at Montessori.  
The goal is to have the students solve their own problems.  The staff strive to help your children build the skills 
necessary for problem-solving and are there to facilitate difficult encounters.  We do want to empower them to 
feel that they are building these skills.  If you see something on the playground that you feel needs attention, 
please notify our qualified staff and allow them to help with the situation.  

From time to time your otherwise easy-going child may have conflicts in school with classroom expectations or 
other students.  We would like to encourage you to empower your child to solve his own problems and to take 
responsibility for his actions.  Often bedtime is the time that your child will share his conflicts of the day with you.  
At this time ask your child if he feels strong enough to handle the problem on his own and tell him how proud you 
are of his ability to do so.  You might brainstorm with your child a few ideas of how he can handle the problem 
or conflict and how to keep the problem from occurring again in the future.  

If the problem seems too big for your child to handle on his own, we appreciate you bringing it to our attention 
by calling your child’s teacher.  If your child can come in with you to talk to a teacher about the problem, we feel 
we are helping the child find proper channels to solve these problems.  Please refrain from contacting another 
child’s parent.  If a child has expressed a problem he or she encountered at school with another child; again,  
please bring the issue to the attention of your child’s teacher or the office so that all perspectives of the situation 
can be gathered and dealt with fairly and appropriately.  The best of children can be too rough or too sarcastic 
at times.  It is not tattling when your child lets an adult know.  The child in question can then have help to grow 
in his or her behavior.  

Biting
Biting is a normal characteristic during the early stages of development in young children.  In very young children 
(infants), biting is often associated with teething.  In toddlers and young preschool children, biting usually happens 
when a child’s language skills are not developed enough for them to express themselves.  During these stages of 
development, young children can bite for different reasons; sensory exploration, excitement, intense desire for 
an activity and crowding of ones’ personal space.  Even though this behavior is understandable developmentally, 
it is still very unsettling for parents, teachers and children when it happens.  Biting is not something to blame on 
children, parents or teachers.  Instead, it is a behavior that all parties need to work toward extinguishing.

We provide an environment that encourages the development of qualities that are synonymous with the Montessori 
philosophy, some of which are peer-conflict resolution through the use of words and respectful and cooperative 
interactions with each other.  Our teachers try to help students understand the causes and effects associated 
with their behavior.  In cases of biting, we will work with the biting child to develop more appropriate responses 
to resolving conflicts and frustration.
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Biting will be handled as follows:
• The biter is immediately removed from the group with a firm NO and told that biting is not okay, it hurts.
• The bitten child is consoled and the bitten area washed with soap and water.  If necessary, ice is applied to 

reduce any swelling or bruising.  Should the wound require immediate medical attention, appropriate action 
will be taken and parents will be notified immediately.

• The incident is documented and both sets of parents are notified.  For purpose of privacy, the name of the 
biting child is not released.

• Classroom teachers and administration will confer to review the context of the biting incident.  Every effort 
will be made to prevent further biting behavior.

• If it is determined that changes in supervision or the environment are warranted, then those changes will 
be made.

• Strategies to address and extinguish the biting behavior will be communicated with the parents of the biting 
child.  Associated faculty or staff will be available for any follow up questions.

• If every effort has been made and resource used to extinguish the biting behavior and it continues, WMS 
may consider asking the family to withdraw their child.

Woodland Discipline Policy
Classroom rules are the guidelines for classroom management used in order to maintain the structure and 
order that allows freedom of choice within the classroom environment. These rules are intended to promote 
safety, respect and fair treatment among the individual students and the class as a whole. They promote the 
internalization of pro-social behaviors and values such as self-control, consideration for others and a sense of 
responsibility for oneself and the welfare of the group. In essence, our goal is to help children on the path toward 
self-discipline. 

The number of classroom rules in a preschool and kindergarten environment is generally kept to a minimum. 
Whenever possible, children help to make the ground rules. They are presented in a positive way and are con-
cise, clear and easy to comprehend. Emphasis is on safety, respect for others and the environment. When behav-
ior occurs that threatens the safety of people or property, immediate adult intervention is applicable. 

Corporal punishment is not allowed at our school, yet there are circumstances when physical restraint may be 
necessary. A member of the staff may use restraint in self-defense, to prevent physical injury to another and/or 
to restrain or remove a student who is disruptive, abusive or “out of control.”

When a child is misbehaving on a regular basis and the teacher’s efforts are not successful, the parents will be 
called upon to help formulate a plan with the teacher to modify behavior. If the teacher still cannot resolve a par-
ticular behavior problem, the child can be sent to the administrator and the child may be required to go home.

If a child’s behavior requires extraordinary efforts on the part of the teacher or teaching staff, parents may 
be required by the administrator to seek professional assistance in identifying specific problems or difficulties 
through a referral to School District 5, the Child Development Center or other local professional. If the parents 
do not secure the necessary testing or therapy on the child’s behalf, the administrator may find it necessary to 
withdraw the child from the school.

Teachers will evaluate recommendations and evaluations made to the school by outside specialists and consider 
the information when planning the child’s program. 

All needs for redirection will be handled on an age-appropriate basis. The following format will be followed when 
deemed necessary:
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One Month:
1. Teacher/assistant should review student information in child’s file as first step. Observe behavior for one 
month and document. Teacher/assistant can brainstorm during weekly meetings with regard to child issues. If 
safety is an issue, cut timeframe in half. Communicate closely with parent and administrator. Share parent re-
source books. Rule out short-term influences such as medication, sickness, child’s diet and/or change in home 
environment factors. If situation does not improve, go to Step 2.

Subsequent 2-3 Weeks:
2. Meet with administrator. Discuss and, if needed, administrator should observe within two weeks. Admin-
istrator/teacher can then meet following observation and implement any changes. Teacher should document 
behavior for two weeks. If situation does not improve, go to Step 3.

Subsequent 2-3 Weeks
3. Administrator, teacher, assistant (if possible) and both parents meet. Document meeting. Possible areas of 
discussion:

• Behavior
• Consistency between home/school environments
• If child is currently on medication
• If child is currently sick
• Child’s eating and sleeping habits

Possible recommendations: Allergist/Pediatrician/Specialist
If the recommendation is to seek outside professional assistance and an appointment is not scheduled, the 
parents are to notify the administrator as to the delay. Otherwise future enrollment will be in question. Parents 
should be notified of our policy at the meeting. 

Within 2-3 Weeks
4. Parent is responsible for scheduling appointment with specialist and scheduling a follow-up meeting with 
teacher and administrator following the appointment with specialist to discuss findings. 

Within 4-6 Weeks
5. During follow-up meeting, discuss outside recommendations and put in place, if possible. Allow 2-3 weeks of 
observation by teacher. The teacher should document observations. If situation does not improve, go to step 6.

Within 6-10 Weeks
6. Follow-up meeting with parents, teacher, administrator. If no change in behavior, decision for continued en-
rollment should be made based on the following:

• Recommendation of outside professionals
• Current level of education/training of care providers child is with, and 
• Best interest of child

Bullying Policy
Bullying is a term that has been frequently heard in recent years in regard to student behavior at school, as well 
as outside of school. At Woodland we believe that bullying is an inappropriate behavior that is both pre-med-
itated and malicious in intent.  The 2- through 6 year-old children in our care are in the very first stages of de-
veloping the ability to both control their own actions and develop awareness of how others feel as a result of 
their actions. We believe that young children in this early stage of social-emotional development rarely have the 
ability to “bully” others. When children act unkindly toward each other, which does occur at times, teachers take 
immediate steps to help children see the hurt that has been experienced and to help children model appropriate 
language to prevent the situation from arising again. This may take repeated efforts. Preschool- and kindergar-
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ten-age children are egocentric by nature and have difficulty seeing situations from another’s perspective. This 
is normal at this stage of life. Therefore, we request that as parents, you work with us to help your child develop 
the skill to understand others’ feelings. 

ILLNESSILLNESS

As we enter a school year in the midst of the ongoing coroanvirus crisis, we want to reassure our families that 
we will do everything we can to mitigate the spread of the coronavirus while providing your children with a high 
standard of Montessori education. We will continue to follow the CDC, local health department guidelines, the 
governor’s plans on re-opening, and the AAP (American Academy of Pediatrics) guidance. Our goal is to remain 
flexible in responding to new information and refine our approaches along with this fluid situation. Below is our 
illness policy, which provides an overview of our COVID-19 policies specifically related to child attendance.

Parents: it is especially important this year that a child who is not feeling well, has obvious symptoms of illness, 
and/or a fever of a 100 degrees or higher should not be brought to school. 

(Please note: according to state licensing guidelines, a child need not be excluded for a runny nose which is not 
accompanied by a fever.) Requesting that the child be kept from outdoor play at school is not an acceptable solution.  
A child who is not well enough to go out during our regular outside times, is not well enough to return to school. 

COVID-19 Policies
Daily Temperature & Health checks:
This year, staff will be conducting daily temperature and health checks prior to children entering the classroom:

1. Children will not be allowed to attend school if they have a temperature of 100 degrees or higher
2. Staff will conduct a brief health check and parents will be asked to confirm that their child is not experiencing 
any symptoms such as fever, coughing, or shortness of breath.

COVID-19 Symptoms
The CDC lists the following as COVID-19 Symptoms*:

• Fever or chills    • Headache
• New loss of taste or smell  • Cough
• Sore throat    • Shortness of breath or difficulty breathing
• Congestion or runny nose  • Fatigue
• Nausea or vomiting   • Muscle or body aches
• Diarrhea

*This list does not include all possible symptoms. CDC will continue to update this list as we learn more about 
COVID-19.

If you are concerned that your child has developed COVID-19 symptoms:
1. Do not bring your child/children to school.
2. Notify the Woodland Montessori Office.
3. Notify your child’s Primary Care Provider (PCP).

a. The Health Department has instructed Woodland Montessori that parents should reach out to their 
child’s PCP if their child has developed any of the above symptoms. The PCP will determine if COVID 
testing is indicated and when the child can return to school.

If your child or a household member is exposed to someone who has tested positive for COVID-19:
1. Do not bring your child/children to school
2. Notify the Woodland Montessori Office
3. Notify the appropriate Primary Care Provider/s and the Flathead County Health Department
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If your child or a household member is getting tested, is awaiting test results, or tests positive for COVID-19:
1. Do not bring your child/children to school
2. Notify the Woodland Montessori Office
3. Continue communications with your Primary Care Provider/s and the Flathead County Health Department. 
They will provide all guidance and instructions related to quarantining and when it is safe to return to school.

If Someone On Campus Tests Positive for COVID-19:
In the event that someone on campus (e.g. student, family, staff, visitor) tests positive for COVID-19, the following 
plan is in place:

1. Woodland Montessori will immediately notify local health officials and families
a. The identity of the person/s who tested positive will be kept confidential. Woodland Montessori 
will confirm which classroom/areas of the school that were exposed.

2. Per current CDC guidelines, Woodland Montessori will initially close exposed campus areas for 
approximately 2 – 5 days, which allows local officials to determine appropriate next steps to stop/slow the 
spread of COVID-19. Local officials will determine if the closure will need to be extended.

We are so lucky to have four separate buildings and play areas during these unprecedented times. By keeping 
our groups as stable and separate as possible, we are working to mitigate the spread of COVID-19 if we do 
have a confirmed case on campus. 

Other Illnesses
During a child’s first year at school, he or she is likely to have numerous minor illnesses until they develop greater 
immunity. Working parents should make plans in advance of their need for the care of a sick child.

If a child becomes ill at school, the child will be brought to the office where he or she will be kept comfortable 
and a parent or guardian will be notified.  Mandatory exclusion (health department standards) occurs when: 
 • A child has experienced two episodes of vomiting or diarrhea, registers a fever of 100 degrees or higher (99 

degrees under-arm temperature).
 • A *reportable illness is suspected and/or diagnosed.
 • A child is experiencing severe cough, breathing difficulty, wheezing, stiff neck, irritability, or poor food or 

fluid intake.
 • Bacterial conjunctivitis (pinkeye) is suspected and/or diagnosed.
 • Head lice or scabies is suspected and/or diagnosed.
 • Skin infection is suspected and/or diagnosed.

A child must be without fever of 100 degrees or higher, vomitting and/or diarrhea for 24 hours before he or she 
returns to normal activities such as attending school.

Instances of seizure, jaundice and generalized rashes warrant exclusion until evaluated by a health care provider 
to determine the cause.  Bacterial infections (e.g. strep, scarlet fever, impetigo, bacterial conjunctivitis (pinkeye), 
skin infections) must be treated with antibiotics for 24 hours before returning to school. 

The Health Department requires that all children returning to school after a *reportable illness or after leaving 
school because of an illness be accompanied by a note from the parent or physician stating that the child has 
been sick and is now well.  These notes will be kept in our permanent files.

*Reportable Illnesses include but are not limited to: strep infection (including scarlet fever and impetigo), 
chicken pox, hepatitis, measles, meningitis, mumps, rubella, tuberculosis and whooping cough.  Please check 
with the office if clarification is needed.
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No-Nit Lice Policy
From time to time, your child may be exposed to head lice while at school. While this is inconvenient, it is not 
life-threatening. However, your immediate attention is required to insure that the nuisance is not spread.  We 
will post notifications throughout the school when we have a confirmed case of lice at Woodland Montessori 
School.  Children with head lice are to be kept out of school until treated and nit-free. Before your child’s return 
to the classroom, the school staff will assist in rechecking him or her before allowing return to the classroom.

Medication
If you wish to request that medication, either prescription or non-prescription, be administered to your child 
at school, a medication form must be signed by the health care provider and the parent. Medications must be 
clearly labeled and brought to the office.  It is the parent’s responsibility to contact the health care provider. 
Forms are available in the office.

Medication scheduled to be taken three times a day should be taken before school, after school and before 
bedtime (every eight hours) unless otherwise designated.

The goal of this medication policy is the health and safety of the students and legal protection for the school and 
the health care provider.  If you have questions or need more forms, please contact the office.

Non-Ingestible, Over the Counter Medication
Parents/guardians must fill out and return the Over The Counter (OTC) Medication Authorization form for each child 
annually.  This form gives parents the option to authorize administration of non-ingestible over the counter (OTC) 
medications.  Medications authorized by this form will be administered only when necessary. These medications 
must be provided by the parent.

Injury
A certain number of minor scrapes and bumps are to be expected as children grow in their knowledge of the 
physical world and their own capabilities. We do our best to maintain playgrounds and classrooms in a safe 
condition.  Standard first aid procedures include applying ice to bumps and washing out cuts and scrapes with 
soap and water, then applying Band-Aids as necessary to keep dirt out.

In case of more serious injury, your child’s physician (as listed on the emergency contact form) will be called in for 
recommendations of treatment and parents will be notified.  If the situation is an emergency, 911 will be called 
and parents will be notified.

“Ow-wee/Oops” Reports
Any time a child sustains an injury (by general rule of thumb, at least something leaving a mark), an incident has 
occurred warranting parent notification, or any time a child has been sent to the office for behavioral resolution, 
an “Ow-wee/Oops” report will be filled out.  This two-part form will be presented to the parent/authorized adult 
picking up the child at the end of their day for explanation and parent/guardian signature.  The top copy (white) 
should go home with the child and the bottom copy (yellow) will be placed in the child’s file in the office.

Child Abuse Reporting Requirements (Mandatory Reporting)
Child abuse includes physical abuse, neglect, sexual abuse/exploitation, emotional abuse, parental substance 
abuse, abandonment and/or maltreatment of a child. Staff members are required by law to report suspected child 
abuse to the Montana Department of Public Health and Human Service’s Child and Family Services department.
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Emergency Information
WMS’s Emergency Plan is available in the office and is posted in every classroom. The safety of your children is of 
the utmost importance to WMS and we practice fire drills, Shelter in Place (lock-down), and evacuation throughout 
the school year so the children will know what to do in any kind of an emergency. WMS will utilize all methods 
of communication to notify parents including, but not limited to, email, texting, Facebook posts and phone calls.  

EXTRACURRICULAR ACTIVITIES

Extracurricular activities enhance our program and community.  Activities may provide a social, educational, 
creative or physically active forum for students or families to interact.  Some extracurriculars may even provide 
a necessary service for families.  Information for activities offered directly by our school will be distributed via 
the weekly Communicator.  These activities may include, but are not restricted to:  fundraising or social events, 
opportunities for care, our summer program (including enrichment classes) and the positive discipline parent 
education course.  From time to time, information about extracurricular activities offered by our sister school, 
Kalispell Montessori Elementary, may be distributed in our folders.

Extracurricular activities not offered by our school may be posted on our bulletin boards (requires office approval), 
but will not be distributed in the folders.  These activities may include recreational sports programs, music or art 
programs and community events or presentations.

We find that it is in the best interest of the early childhood child to limit scheduled extracurricular activities to 
one per week.

STUDENT SUPPORT SERVICES

Hearing & Vision
Woodland Montessori School will arrange for periodic screenings for hearing and vision.  These screenings will be 
conducted by a qualified professional biannually for all enrolled children.  Scheduled screenings will be announced 
ahead of time.  Parents/guardians will be notified of results indicating need for further action.

Speech Therapy
Teachers will make a referral to a child’s local school district for speech evaluation if, on the basis of classroom 
observation and interaction, one seems necessary.  A school district speech professional will visit and observe 
the child in the classroom. Parents/guardians will be notified of results indicating need for further action.

Physical Conditions & Mandated Reporting
Any observed atypical physical conditions will be reported to a child’s parent/guardian. As a state-licensed child 
care, we are mandated reporters.  Our job is to call the toll-free CPI national line if there are any questionable 
bruises or marks on a child, or if a child tells us something that causes concern.  Such action by the school is 
not to be construed as an accusation by the school, but information we are required to report.  Thank you for 
understanding our position in this matter.

Other Services
A variety of public services are available in the greater community.  A resource guide compiled by the Nurturing 
Center has been included at the end of this handbook to help families find services outside of Woodland Montessori 
School that may be helpful.
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PARENT PARTICIPATION

In the event that a significant change occurs in your home situation, please consider informing the teacher or 
office as soon as possible.  All information will be regarded as confidential.  It is important for us to be aware of 
changes which may affect your child’s well-being and behavior.  Common causes of stress include:

• either /both parent(s) being away from home for any reason for an extended time
• new person living in the home
• illness of either parent or a sibling
• any hospitalization, accident or death in the family
• new caretaker
• moving
• death of a pet

The teachers and administrator will keep you informed of any significant changes in the school environment 
which may affect your child as well.

Parent Involvement
Below you will find our policy for a typical school year. In order to comply with our precautionary coronavirus measures, 
these policies may look different this year. Be sure to read your weekly Communicator newsletter, as updates to school 
polices will be announced there as needed. Thank you for your understanding!

When a new child enters our community, we feel that a family rather than an individual has joined us.  The primary 
participation expected of all families is: attendance at the two scheduled conferences and one parent meeting 
per year, and a minimum of eighteen (18) hours of Woodland Community Service Hours. Participation in any 
of these ongoing school needs qualify:

Meetings - Advisory board, financial, general, parent, fundraising etc.

Classroom Substitute - When a teacher is sick and a professional substitute is not available.  Parents agree to 
keep classroom issues confidential.

Cleaning - Helping teachers prepare rooms for open house or meetings.

Fundraising - Generating ideas and planning events or working on yearly fundraisers already established.  
Donations to any of the fundraisers are greatly appreciated; however, these do not count towards your 
eighteen (18) Community Service Hours... WE NEED YOU!

Materials Making - On teacher’s instructions.

Positive Discipline Class - We would like 100% of our families to take this class.  Consistency between home 
and school is a wonderful achievement.

Publicity - Generating publicity ideas, writing articles or taking photos and arranging for publication in local 
papers.

Refreshments - For open house or parent meetings.

Maintenance & Repairs - Periodic maintenance of materials such as gluing, sanding, repainting, etc.

Shopping - Obtaining practical life supplies, etc.  On teacher’s instructions.

Special Events - Driving and chaperoning of field trips.  A maximum of three (3) hours per family is allowed 
for each field trip including overnights.

Although participation in extra curricular programs within the larger community (i.e. sports, social clubs, etc.) is 
appreciated, the eighteen (18) hours of community service must be for Woodland Montessori unless a family has 
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children at both KME and WMS in which case the family must log at least nine (9) hours at WMS.  Any unfulfilled 
Community Service Hours remaining at the time May’s billing statement is generated, will be billed to your account 
at $15 per hour.  Hours worked through June 30 will be credited to your account for the current year to offset any 
charges. Thank you in advance for your help!

Parent-Teacher ConferencesParent-Teacher Conferences
Woodland Montessori School does not use a traditional grading system to assess or evaluate students.  A half-hour 
conference is scheduled for each child twice a year, which is accompanied by a narrative report.  Please respect 
the time allotted for your appointment.  If additional time is needed, a further conference may be scheduled.
If you wish to talk to a teacher at any time, please call the school to arrange an appointment.  If a teacher 
feels she needs information from you or wishes to give you information, she will call you for a conference.  
All conferences, at all times, are highly confidential conversations between the school and parents. 

Positive Discipline ClassPositive Discipline Class
In an effort to bring teachers and parents consistency in their views on discipline, we offer the Positive Discipline 
class, “Developing Capable Young People.” We encourage every family to take this wonderful class.  It focuses on 
how to help children, but will also improve relationships with other adults. All of our staff are required to take 
this class as well.  

Cell Phones
To give the children and staff your full attention at pick-up/drop-off or any other time you are on campus, please 
leave your cell phone in the car or turn it off once you enter the building or yard.

Visiting the ClassVisiting the Class
Below you will find our policy for a typical school year. In order to comply with our precautionary coronavirus measures, 
these policies may look different this year. Be sure to read your weekly Communicator newsletter, as updates to school 
polices will be announced there as needed. Thank you for your understanding!

You are welcome any time; however, you must make an appointment with your child’s teacher at least one day 
prior to the visitation.  Your own child may be too excited by your presence to behave as he normally does at 
school, so be prepared to observe and learn from the other students in the class.  We invite parents to leave 
questions for the teacher (to be discussed later), but observations should be kept confidential. 

If you have a friend who is considering Montessori, a visit may be a way to facilitate his/her choice.  Again, please 
make the arrangements with the office at least one day prior to the visitation/observation.  We like to keep the 
number of visitors to a minimum in each classroom each day.

Classroom Communication
We believe communication between home and school is essential and we offer several ways for you to keep up 
with what’s happening here at Woodland Montessori:

Communicator
The school office uses our weekly newsletter, the Communicator, to distribute announcements, updates and 
paperwork during the school year. Each family has one green Communicator folder that will be distributed each 
Wednesday via the children’s cubbies (oldest child if a family has more than one enrolled). These folders need to 
be returned to school by Monday of the following week. Families who prefer to receive Communicator information 
only by e-mail may fill out and return the form in their parent packets. If you choose this option, please keep in 
mind that there will occasionally be print-only items that will be distributed via a folder in your child’s cubby.
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Special Notes
Please keep classroom interruptions to a minimum.  “Note to the Teacher” forms are available in each classroom 
for communication with teachers who are in session with children.  Our teachers will get back to you as soon as 
possible. Please reach out to your child’s teacher to find out the best way to communicate with her.

Building Community
We work hard to build a strong sense of community at this school.  We encourage your feedback and want to 
hear any issues that might arise, and ask that you bring those concerns to the office and encourage other parents 
to do the same.  Gossiping undermines the community that we are all working towards.  We have found in the 
past that hearsay is frequently based on incomplete perceptions that can be cleared up quickly when the facts 
are established.  In turn, please be assured that the school will inform you when issues arise that might be cause 
for concern.

Bringing Things From Home
Sharing of books, pictures, unique educational toys, or natural phenomena brought from home is encouraged.  
We particularly encourage items that relate to special projects at school.  Your child’s teacher will let you know 
when “Show & Tell” day is.

To avoid confusion, conflict, or loss of special items, toys (dolls, cars, etc...) need to be kept at home or in your 
car during school time.  

Birthday Invitations
In respect to discretion – regardless of the obvious convenience of delivering birthday invitations at school – we 
request that they be delivered through the mail or over the phone.

Absences
We recommend that you plan your family vacations during our school vacations.  Staff are asking parents to help 
your child keep absences under 16 school days per year.  We are a school built on experiential learning. We believe 
consistency and routine is paramount to a child’s success at this age. If your child is prone to be sick more than 
most students, please don’t take school time for vacations.

Tardies
We wish to encourage all families to be on time for school, which begins at 8:45am. Your child’s teacher will know 
that you put an importance on her time with your child, and your high expectations will increase your child’s 
productivity and ability.  Students who arrive late often experience difficulty joining class after things have already 
begun.  Late arrivals also take time away from the rest of the class while the teacher must divert her attention to 
integrate the late student with the rest of the group.

Off-Campus School-Initiated Activities
Off-campus field trips or other school initiated off-campus events will be organized periodically to enhance the 
students’ educational experience.  Families should review their weekly Communicator (distributed on Wednesdays) 
and/or watch for posted notices for information about field trips.  

When transportation is necessary, parent permission (signature) will be required and appropriate child safety 
seats will be needed on the day of the field trip.  Parent permission will not be required for a walking field trip.

Parent assistance for driving and/or chaperoning may be sought for field trips or off-campus events. The teacher and 
attending staff will guide the chaperons in how to best support the class. Your willingness to help is appreciated!
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FOOD SERVICES

Child & Adult Care Food Program (CACFP)
WMS participates in the Child and Adult Care Food Program (CACFP), a Federal program that provides healthy meals 
and snacks to children receiving daycare. Providers are reimbursed for serving nutritious meals that meet USDA 
requirements. The program plays a vital role in improving the quality of daycare and making it more affordable 
to low-income families. CACFP facilities follow meal requirements established by USDA. 

Food for Thought
We have observed a direct correlation between a child’s capacity to learn, his mood (aggressiveness, distractibility, 
cries often, etc.) and what he eats for breakfast or snack.  We recommend nutritionally balanced meals consisting 
of fresh, rather than processed, foods and foods low in sugar.  

At school we will strive to avoid food items for snack or meals that have a high sugar content.  Some theories 
contend that excess sugar consumption interferes with a child’s concentration and we are inclined to align our 
philosophy about food with these theories.  As you send snacks to school, please be mindful of the sugar content 
and help us at school with our goal of healthy foods.  

We know it can be difficult to persuade your child to eat a healthy breakfast, but with a little trial and error, 
especially if you have breakfast with your child, it can work!  Children who arrive before 8:00 a.m. will be served 
a complimentary breakfast to encourage some “fuel and energy” as they start their day

Daily Snacks
WMS offers up to three snacks per day: a morning snack (provided by parents – see below), an afternoon snack 
and a late day-snack for children staying for after-care. 

For Early Childhood and Early Learners classes we ask  parents to provide snack one day per month during the 
school year.  Snack sheets are posted in the classrooms – please note what days you sign up for.  

For your convenience, we have created a suggested menu for snacks.  These are flexible so that you and your 
child can still enjoy customizing the snack you bring.  We ask that parents keep in mind that snack time is a mini-
meal time for children, and snacks should be nutritious.  *Occasionally there are children on campus with serious 
peanut allergies.  Please check with your child’s teacher prior to sending snacks containing peanuts, peanut butter 
or peanut oil to make sure that this will not pose any health risks in the classroom.

Lunch at School
School lunch, including milk, is served family-style in classrooms.  Lunchtime is considered part of the Montessori 
curriculum and will be conducted as such for those eating school lunch and home lunch.  Please consider this 
when packing a home lunch.  Home lunchers will also be able to purchase school lunches on a daily basis.
 Lunch menus will be posted on classroom bulletin boards monthly.  Families may request a copy.  
 For lunches from home, please take note of the following:

• Label the lunch container with your child’s name.
• Refrigeration is not available – please use an ice pack if food needs to stay cool.
• Do not put candy or soda pop in the lunch.
• Nutrition is often discussed at lunchtime, so a nutritionally balanced meal can lend to such a discussion.

Please notify us if your child has any allergies, food or otherwise, by submitting a completed 
Allergy & Health Condition form (attached to the emergency contact form).
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• Please remember to package/prepare lunches in such a way that enables your child to be independent. 
• Consider the waste reduction of packing lunch items in reusable containers instead of using prepackaged 

items or disposable containers.
• If your child is opting out of our school hot lunch, please make sure the lunch you pack is full of nutritious 

food. Please send in real fruit, not fruit in syrup. Please send in whole-grain breads or other whole-grain 
items. Please send in yogurt that does not contain high-fructose corn syrup. Please send in cheese, meat, 
vegetables, pasta, popcorn, crackers, pretzels, homemade cookies, homemade pizza, or any dinner leftovers 
that your child would enjoy for lunch. Drinks should be 100 percent fruit juice, milk or water.

Food Allergies
If your child has a food allergy or intolerance (i.e., milk) please complete a Medical Statement to Request Special 
Meals and/or Accommodations form (available in the office). We will make every effort to accommodate allergies 
or intolerances within reason. If you have concerns, please discuss them with the office. 

Milk
We serve milk at each meal and snack. We can offer soy milk or water as alternatives to cow’s milk. Unfortunately, 
we do not have room in our refrigerators to accommodate any beverage not provided by the school. If your child 
requires another alternative or brings lunch from home, please pack each day’s serving in a lunch box and/or 
thermos with an ice pack that can be stored in the cubby room.

Breastfeeding Policy
This policy is designed to support breastfeeding mothers. We support and encourage the breastfeeding mother’s 
decision to continue to breastfeed her child. In keeping with this philosophy, our program will:

• Provide a welcoming atmosphere that encourages mothers to initiate and continue breastfeeding.
• Provide a designated space for mothers to breastfeed their infants while at WMS for their older child\ren 

currently enrolled in our program.

CLOTHING

Clothes should be comfortable, durable, washable, and manageable.  Dresses need to be easy to wear and carefree.  
Shirts should have buttons, zips or pullovers.  None of the following please:

• “Sunday Best” clothes   • Cowboy boots or ill-fitting boots
• Double knots on shoes  • High heels, clogs or flip-flops
• Long dresses    • Overalls (on those recently potty trained)

Children are likely to participate in activities such as:  painting, sandbox play, and rolling in the grass.  Clothing 
that will not endure these types of activities should not be worn at school.  

In an effort to keep clothing from getting ruined, we purchase washable tempera paint for the painting easels 
and art projects (please note:  prewashes tend to set tempera rather than remove it) and aprons are used with 
materials that might stain.

Please send a pair of slippers with a non-skid sole to wear inside when shoes get muddy or wet.  For proper 
support for movement in the classroom and promotion of independence, we recommend Montessori Movers. 
Please no large “theme” slippers.

Rainy and Snowy Days
Children spend time outside every day, unless the temperature is below zero degrees.  They need to be prepared 
each day with the following items:  coat, snow pants, snow boots, mittens and hat (or hood on coat).  Snow 
pants, winter footwear, hats and mittens/gloves are required when temperature is below freezing (32º F) and/or 
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when there is snow on the ground.  Snow pants are also worn if it is wet/slushy on the playground.  Decisions will 
be made as to a child’s request to remove outerwear while outside by a teacher’s assessment of circumstances 
(i.e. activity level, age, elements, etc.).  
 
Decisions will be made before each recess about the length of time to be spent outdoors.  If the temperature is 
between zero and 10 degrees, the time outside will be reduced to ten minutes maximum and can be optional.

Extra Clothes
Please send extra underwear and a change of clothes (three changes for Early Learners), even if you think your 
child is unlikely to need them.  Label the ones you send, ideally in a clear plastic shoe-size box.  If your child comes 
home wearing clothes that are not his or her own, please launder and return them as soon as possible.

NAP/DAILY REST POLICY

Children who nap with us will lay down after lunch, by 1:00 p.m.  Please provide a small blanket and small pillow 
if your child will be napping with us.  It is the parents’ responsibility to launder bedding at least once per month 
or as needed.  Please remember to take your child’s blanket and pillow home regularly for washing.  

If your child starts the year as a napper, we need written or verbal permission for him or her to discontinue 
naps.  Even for children who do not nap, there is a rest/quiet period of approximately 20 minutes daily, except 
for kindergartners.

SCHOOL EVENTS

Many of our school events and traditional celebrations occur annually.  Please watch for information regarding 
these events in your weekly Communicator:  Open House (fall), Holiday Program (evening, off-campus), Sweetheart 
Tea (daytime, on-campus), Pajama Day, Valentine’s Day (classrooms), Dad’s Night - not just for Dads! (after school, 
spring), End of the Year Ceremony & Picnic (last day of school).  

All events are subject to change.  Any additional events will be presented via the weekly Communicator.  

FUNDRAISING

Why Do We Need to Fund Raise When We Pay Tuition?
Funds raised above and beyond the school’s revenue from tuition allows purchases and upgrades to be made that 
would not be covered by the annual budget.  This enables the school to maintain high standards in the prepared 
environment.  It keeps the area fresh, inviting and stimulating, therefore promoting a higher rate of learning.  New 
climbing apparatus for the playground, books for the library, or new Montessori materials are things the parents 
enjoy supporting.

Monies raised above and beyond tuition revenue are also applied to the scholarship fund.  This resource makes 
some money available to families in need of financial assistance.  Fundraising itself also allows recipients of 
scholarship money a chance to “repay” what they have received.

Being involved as parents and building a community among families is an important part of the Montessori 

LABEL EVERYTHING
“If you love it, label it!” Mark your child’s name on all coats, mittens, hats, 
sweaters, jackets, and other clothing to prevent both confusion and lost 

items. Silver Sharpie works great on dark items. 
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experience.  As a side benefit to raising money, the process of fundraising is community-building.  Hand-in-hand 
we work toward a common goal; all the while getting to know each other and growing to care about one another.  
Fundraising is also a valuable way to contribute to the community service hours required of each family.  

The level of success in fundraising is directly connected to the amount of family involvement.  Even a small amount 
of participation on the part of each family can achieve noteworthy goals.  Fundraising is fun!

Woodland Montessori School Foundation
Among other things, this entity was developed to manage the collection and distribution of funds for scholarships 
for both Woodland Montessori School and the Montana Montessori Teacher Education Institute.  It is 
a nonprofit corporation, which means that donations collected from fundraisers through the foundation are tax 
deductible for the donor.  With the foundation managing scholarships, we have found that funds have been freed 
in the school’s budget to be applied to upgrades in the physical environment.

Fundraisers
Depending on school decisions and parent committee decisions, actual fundraisers may change from year-to-year.  
The following fundraising programs and events have run consistently for the last few years:  Mabel’s Labels, Fall 
catalog fundraiser, Harvest Fest, Breakfast with Santa, Montessori Mile, Smith’s Earn & Learn, Amazon Smile and  
Northern Energy Propane School Days.  Some programs/events are designated to benefit the school directly, 
some are designated to benefit the scholarship program through the foundation, and some are point-earning 
arrangements where points can be redeemed for merchandise for the school.  

All fundraisers are subject to change.

ENROLLMENT & FINANCIAL INFORMATION

Enrollment
Enrollment constitutes a commitment for the duration of the academic year.  If enrollment must be terminated 
for any reason before the end of the academic year, parents are financially responsible for a thirty (30) day notice, 
fully paid, to the school and the remaining tuition as stated in the contract until the vacancy is filled.  There is no 
guarantee that a vacancy can be filled. 

Leadership Year (Kindergarten) Qualification Policy
For a school year to be considered a child’s Leadership (Kindergarten) Year, the child must be age five by September 
10.  He or she must also attend five days per week, with full days (8:45am-3:00pm) no later than January.

Individualized, self-paced learning is at the heart of Montessori education. Students who are new to Woodland Individualized, self-paced learning is at the heart of Montessori education. Students who are new to Woodland 
Montessori and meet the age requirement will be evaluated by their teacher/s Montessori and meet the age requirement will be evaluated by their teacher/s prior to Leadership Club placement.prior to Leadership Club placement.  
This evaluation is primarily observational and will be completed over the course of the first month of school. This evaluation is primarily observational and will be completed over the course of the first month of school. 
WMS teachers will have a better understanding of the student’s abilities, development and progress and can then WMS teachers will have a better understanding of the student’s abilities, development and progress and can then 
recommend if Leadership Club is an appropriate placement at that time. recommend if Leadership Club is an appropriate placement at that time. 

Payments/Billing
You may deliver your payment by:
 1) returning a check to the office via your weekly Communicator (a $15.00 overdraft fee will apply)
 2) hand delivery to the office 

3) phone (credit/debit card payment)
4) mail  

Auto credit/debit – Visa, MasterCard, or Discover – is available to make scheduled payments.  Please fill out 
and return an Auto Payment Credit/Debit Card Billing form to set up automatic payments. There will be a $3.00 
convenience fee per transaction.
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Tuition charges for the school year are calculated on a yearly basis.  Parents who pay the entire amount prior to 
the school year receive a 3 percent tuition discount (cash or check only, discount does not apply for credit card 
payment).  Yearly tuition may also be paid in 10 monthly installments.   
 • Yearly payment:  due July 1 or within 14 days of enrollment, whichever is later.
 • Monthly payments:  due July 1 and the first of each month, September-May.

Fees for services other than tuition (e.g., before and after school care, drop-in care, field trip 
charges, etc...) are billed monthly beginning with the September statement. Statements are issued 
monthly at least one week prior to the due date. During the school year they are delivered in 
the weekly Communicator folders.   Statements wil l  be mailed or emailed  upon request. 
 
Late payment fees are automatically posted to accounts with any unpaid balance on the tenth of each month.  
The first late payment fee is $20.  Subsequent late fees are $20 or 10 percent of the current balance, whichever 
is greater. Any family whose account is more than one (1) month overdue in payment, and who has not made 
prior payment arrangements with the school, will be asked to keep their child out of school until the account 
balance is current.

Prompt payment of your bill is appreciated.

Refunds
Because commitments for salaries and maintenance are made on an annual basis, absence or withdrawal of a 
student does not reduce operation expenses.  Therefore, no refunds will be given for vacations, illnesses, etc.  
See your contract for other refund limitations.

A pro-rated portion of tuition will be refunded if the school dismisses the child.  

The Enrollment Fee is non-refundable.

Deposits
Deposits are required to assure the school of adequate notice in the event a student has to terminate enrollment.  
Please see your contract for more information about deposit refunds.

School Days Off
Please check the monthly activities calendars. The calendars will indicate NO SCHOOL or CENTER CLOSED.  On 
a NO SCHOOL day, child care will be offered by reservation at an additional charge – care reservation forms will 
be distributed as those dates approach.  On a CENTER CLOSED day, care will not be available and parents are 
responsible for arranging alternative care.

Tuition and Child Care Fees
Please refer to the Fee and Payment Schedule on page 29.
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NON-DISCRIMINATION POLICY
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Fee & Payment Schedule
  School Year 2020-2021

MONTHLY TUITION  
 Ten monthly installments are due on July 1, 2020 and on the first day of each month Sept. 2020 through May 2021. 
   10 Monthly Payments 
Half-Day Program 8:45 a.m.-12:25 p.m.
 5 days per week                                                                                                                                               $545
           with healthy home-style lunches         $575  
       4 days per week         $500
           with healthy home-style lunches         $525
 3 days per week                                                                                                                                               $430
           with Healthy Home-style Lunches         $450
   
Full-Day Program 8:45–3:00 p.m.  Leadership Year (kindergarten) students must be age 5 as of September 10 and attend five days 
per week, with full days no later than January 2021.
 5 days per week     $745
  with Healthy Home-style Lunches     $775
       4 days per week        $700
           with healthy home-style lunches           $725
 3 days per week      $645
  with Healthy Home-style Lunches     $665

Early Learners  Children ages 2 & 3.  Those younger than age 3 as of September 10 must start here. 
 Half Day......................add $50/month
 Full Day ......................add $75/month
 All Day ........................add $100/month

Monthly Extended Childcare (for enrolled students)
 Morning 7:30-8:45 ..............................................................................$75/month
 Afternoon 3:00-5:30............................................................................$125/month
 Morning & Afternoon...........................................................................$180/month
 (Children paying for after-care will not be charged a drop-in fee if they stay late on early dismissal days.)

Additional Fees
	 Annual	Enrollment	and	Supply	Fee.....................................................$130	for	first	child,	$104	for	first	sibling,	$88	for		
							each	additional	sibling
     The enrollment & supply fee is non-refundable.   
 Deposit  ..............................................................................................$300 each student
  This one-time deposit is due upon enrollment and credited to your account on the May statement of the last year your child attends.
 Leadership Year (kindergarten) Activity Fee.......................................$200/year
  This fee covers off-campus physical education activities and field trips for Leadership Year students.

Drop-In Fee.........................................................................................$8.35/hour (minimum charge is 1 hour)
This fee is applied to any attendance outside of your child’s confirmed schedule.

DISCOUNTS & PAYMENT METHODS

•	 A	$100	Sibling	Discount	will	be	given	for	each	child	enrolled	at	WMS.	It	will	be	credited	on	your	May	statement.		

•	 In	appreciation	for	those	who	pay	the	full-year	tuition	up	front	by	cash	or	check,	we	offer	a	3	percent	discount.

•			We	accept	Visa,	MasterCard	and	Discover.	

•	 If	desired,	arrangements	can	be	made	for	monthly	automatic	withdrawals	from	a	bank	account,	or	monthly	automatic	credit	card	
charges	(service	charges	apply).	Auto-enrollment	forms	will	be	distributed	with	your	enrollment	packet	in	the	summer.	

•	 All	families	who	enroll	through	the	Nurturing	Center	will	be	charged	the	state	child	care	rate	for	tuition.

•	 A	limited	number	of	financial	aid	scholarships	are	available.	Please	visit	our	website	for	more	information	and	indicate	your	interest	on	
the Enrollment form.

Immunization Records are required prior to a child’s first day of attendance.
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